APPLICATION TO REGISTER INTO THE “ACCESS”

Automated Customs Cargo Entry System for Sri Lanka








Instructions

To process Descriptions in the Customs Department, it is mandatory for all Importers, Exporters & Customs House Agents to register with the Automated Data Processing Branch of the Customs Department, using V.A.T. registration certificates issued by the Inland Revenue Department.

All applications for the Registration should be submitted in the specific form available for this purpose, together with the following documents listed under each category. The supportive documents listed below should be submitted along with the photocopies.
I. Individuals

a) Sri Lankans:

· V. A. T. certificate issued by the Department of Inland Revenue 

· National Identity card / Valid Passport of the applicant

· Applicant should sign the application

b) Foreigners:

· V. A. T. certificate issued by the Department of Inland Revenue 

· Valid Passport of the applicant

· Applicant should sign the application

II. Individual Companies (Sole Proprietorship):

· V. A. T. certificate issued by the Department of Inland Revenue 

· National Identity card of the applicant

· Business Registration Certificate

· Applicant should sign the application

III. Partnership Companies:

· V. A. T. certificate issued by the Department of Inland Revenue 

· National Identity cards of two partners (who have signed)

· Business Registration Certificate

· At least two partners should sign the application (Cage 9)

IV. Limited Liability Companies:

· V. A. T. certificate issued by the Department of Inland Revenue 

· National Identity cards of two Directors (who have signed)

· Form 48 (Business Registration)

· At least two Directors should sign the application (Cage 9)
V. Customs House Agent

· Same as (II) to (IV) above

· CHA pass (without “T” mark) or the List issued by “D” Branch










* Surname should be typed first and initial there after. Eg. Mr. PERERA. X. Y. Z























06. Principal Activities (Mark X in the Appropriate cage. If Customs House Agent, type CHA No. and Date of Issue) �
�
Customs House Agent�
�
CHA card No. & Date of Issue�
Importer�
�
Exporter�
�
Other�
�
�



07. Type of organization (Mark X in the appropriate cage)�
Association / Club�
�
Bank / Financial Ins.�
�
�
Charitable Ins�
�
Company�
�
Co-operative�
�
Foreign Mission�
�
�
Govt. Dept.�
�
Individual�
�
Ministry�
�
Non. Govt. Org.�
�
�
Partnership�
�
Statutory�
�
Statutory Brd.�
�
Other�
�
�












09. Details of proprietor / Partners (Govt. Org, NGO, Boards, Foreign Missions etc. name of authorized persons)�
�
�
Name�
Address�
NIC/PP No.�
Signature�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
Please Use an attached sheet if more names are to be included�
�






I make this declaration for one time use / regular use and I hereby declare that the details given above and true and correct. I abide to inform any amendments to the details, if occurred after the registration.


Name of Signatory: 


Organization Rubber Stamp:


Date:	Signature: 





01. Name of the *Person / Organization (in BLOCK letters):








02. VAT No. / TIN:





03. Address:





04. Telephone Nos





04. Fax Nos





05. Bank and Branch (Normally used for transactions. If more than one, use an attached sheet)





08. Company Registration Certificate No. Date & Province (Please attach a Photo Copy)





10. Have you ever registered with Customs under the same VAT No. for a different business Name?





For Official Use


Received By.	No. & Date	Approved By	Fed into the System By	Date














