680 GBS SHNE NEHES
2020 iS5 9

B3E® HBSED DGPIO e 65Q 97 Beidalsi0

COVID 19 669383 D588 BED™ nEB®HD e @ ot e8@ed Eq ®Sas
05 CBHQ1 HENHES DE HDEBED en&ie) Bdmmmnas H86® s3ends

COVID 19 66035t D538 DEBIO® eseen Penesd SiedS® ¢d® B8e® Gesedd
e5BSBIRNEO FBPED, 859D CIEDD BGE WA 5D FeHDBS & Roem 685D
B8 2020 PBeIBDE 9 €5 0 HerEi©w 8.

1. Beps 65@ 5En®D (e - CusDec) @E8es HE®
@) 8@ g7 Beidmdss B8 Bens) 8@ &wn®® (e-CusDec), ASYCUDA
85EBE0 988ess) BE® eseem DE®®H 858D EDI® WSED ¢5) (FCS.

(@) 68@ a5 BecIBedsS S8% ¢ e-CusDec QGO CROD WEH &nes
956nBBeE Brmd BOs® dOBED Fo #9868 Beciwed (Delivery Order)
&5eER 53 BOeSH 85t GeHRE DB B8 6CED DE &5t ER eSS 805w
e-CusDec 85550 CROD BDE (GG AOE GeONS 6CABDE D3B3 &5 GEOE 6D
BB EIEOD 1 DQED WD) .

(@) e8@) a7 BesiBmdss S8 8 CusDec 5T BB &S 665 S CBHQ1
NBHEREO 988es8) BE® adD®HB 6eNEd.

2. @6 Ve SO
e-CusDec 58)c5 OB DBIEES; WD ¢ 585880 eE PHHEBWS; 6} 68@ aa)
Beids OB c85pd BB Lanka Pay e5@)@e® 5e06csi®6ns) B8EHYD® @¢ Deys)
c®8e® OIS OB WODB e o) RVES Ge) eSS RVEWED FHOD)
N DG BEDS OO DS FACS.

3. CBHQ1 @8 Eed e-CusDec 89 ¢50D B8®
(@) e-CusDec &58)c5 ASYCUDA 856080 988658 6 6@d® en80md 8¢ o o8,
8@ 3y Benién B8] e-CusDec Gotcs, MHDEHWSEE DO 589 BB WSHD
D Bo®® ESWAB GorS FES 589B8)3E WhatsApp 2500® @csc® OB e5enm
& 8 gog FTomed BENEIO &H)® s gmds.



CEDOHIcs : CBHQ1T - | - 20252 - 25.03.2020
ABC Trading Company

0712345678
(@) O 85688 R @Be® wnBss tsee 6B DS eSS BENES O
GCIED) D).
DS &E®cs (Fast Track) : Mr. K.R.G.G. Karunathilake, DDC - 0777841194
: Mr. S. Ranasinghe, DDC - 0716483039
E@ tN®SES (Long Room) : Mr. T.A.K. Rathnayake, DDC - 0714881460
Jomes A : Mr. P. Wickramaratne, SC - 0777355466
: Mr. K. Prasad, SC - 0715318393
I B : Mr. D.M.J. Dahanayake, SC - 0713303653
: Mr. K.S. Abeyratne, SC -0777377501
Jowes C : Mr. C.P.G. Punchihewa, SC - 0713597467
: Mr. S.K. Ekanayake, SC - 0714415742
Jmmes D : Mr. B.S.P. Medagama, SC - 0773166470
: Mr. R.D. Atapattu, SC - 0714815888
26D Jmmcs (Express Unit) : Mr. J.M.P. Fernando, SC - 0777608998
: Mr. 1.S. Pathmanadan, SC - 0718045455
Admin : Mr. B. Janadaran - 0713075792
D Branch : Mr. P.M.P.P. Rathnayake, DDC
: Mr. P.H.U.l Wijepala, SC - 0762541265
: Mr. E. Sivagnanam, SC

- 0777377707

- 0714916743

(&) e-CusDec &5)cs e8I anO® WY ERADENS 687 @dnE8DSE) S
WhatsApp 5818868 G @i 50®@® AR Gowmcs 5em 68@ ¢ BeciBmcHO

& DD &)® Ecs FCS.

4. e-CusDec 8% 83506@IDS HE®

(@) e-CusDec o5)ecs® el @ eancRS; S5O0 BHBE BH®NOE o)
ODOENDE eENHE GDENDW, BWee3cnS; DEBS WhatsApp e58188)ecd RHE
G5 Bo®® SWAB FoSO FPROD & 68 %) HecsiBmnO &S & gRes.

(&) DEeSSS: ecieson e5O® 68) @8 BeciBm dww DXes BB, DRGSR
c8) BEN8sn S8BW O® e-CusDec 886 8506HINDS WS gBed® DE 6®SS

OO OB a8ebm D¢ 85®r&cs
8@ %) BesiBmO n)® s guds.



(@) e8@ a8 BesiBus g8eb® D¢ c®Se®S &5ty 9em 3 () & t5eens) HHDES
OB BEWE .

(@2) 60O s 53035 3068 e-CusDec BB L50e@IBE DE® eseem @iesy el
B e G WEH) GONEED.

(@) 68@ a8 Bewidnns BEEECDGES 6cslesn 5@ W 6MDD GDENDRE,
08B e-CusDec &58) eI HH) SINIS $SO6E ¢RPD HE®D WIGR WSH)
@z@@.

5. 968 BG; e, Vg Bewres DS, Qg 50w ) Vg O 8O B3OHD®
e-CusDec 859 ¢q@P S8®

(&) 5® e-CusDec QDS 68@ ) 85968 19A DOBIES 068 E) & @B 65@
BS: e 35538 HBD® eEE) B3® SO 6t 657 G B5BWEB A 85 GEADEEE
eseens) e Heened DEB e 50 R BEHD 306S D Beened WD 6@ Y9EE
80s 80 & e cdeee B®De® 3068 HBDS ED® DSHs BSAE Gcs WED 6(3Es
9 8B3® 80 & BEcORS gog DB FEE, aOHIoGmE DBS BRE DB ¢ D¢
GBS ¢:Be® BB 6Dl e dHIBoBs BB BE WD Ee BBec® Ea) 6O
BBs e HEends 660 5SS (Country of Origin Certificate) 3% 6E® DEO
5088 S B8 e-CusDec 5195 e50® ASYCUDA 86080 cRod SE®
BNEs 6.

(@) BoE DEDDE 5608 DEESY) 3O BHBBEBS WED RE 6®IOE GO HBwn®d)cs
e5€eD) OB WEEE 5B HENHD B 57N FEE GINGS.

(&) 8 e-CusDec 855)3DE @) t5ees HODOE EME G5 ¢deHdm & O
PHDSHDS; 66 687 @8 BeciEm S8 aoe 588 ¥ YeE g@ramomes SES)
BB DB BE Ve @S BB BB 60) @ GBS DB BRE WS®
e H86cén D) EB BB 6t HPendm G560 esepSmcs (Country of Origin Certificate)
SO EA® DR HE cCAD 8D BBB EN®EO 58 WE® R EmE 68@DD
N3G EcS GFCS.

6. D6 88D DB Begd Yo 0:86® 836588

(@) e8@ aden8 B8 an®® W™ R BE® e-CusDec 58) DR @HE Defs G
868 e58288) ASYCUDA 8568 OHS e8S® gerg DA e58s8medd ¢S
58 eeiB8cs DEH) @ER.

(@) @€ DS 585D 606eE® WSS SDE F&d ) e8¢ HEDE6nm DS
G88 avless W6® ¢ Foenbe® Bersived (Delivery Order) 80sas @E@
e@NEIcS FAGS.



7. 300D WE® @¢ e-CusDec 859 DE ¢&E 6@IY @6 85y Bl BE®

(@) 5P ®WSD® ¢ e-CusDec 58 DRI @OE 6@OY ¢desd &8 68) Hesidm
BBEE B55mi DS @Be® 585 ® ASYCUDA 5E8G BE &) &5 S &ro.
O DS, 8 e-CusDec &%) (BOI CusDec ) e3¢ CBHQ1 @n8heed Hea86sw
B8 6@ aDessess B DSH) 6NEED.

(&) 68@ BecsiBme S8E® I 6O Gowmes &5t 69RE Gomcs ASYCUDA e5EBsO
S WS 6EOY GDESS 5B BBJS WS DB JCS.

(@) 68@ a2 BecsIBms B8S 6@ ¢Dess e58) 5m™mcs BEE® Sesr 853eHAcs
GQFN @B GEADES D) Gr.

8. Desiy 80ud) 6ed) B O H®

(@) 018538 ce09E e58wHDEH NS (Green Channel) Heened @S @¢ e-CusDec
o5 DED gog Dedsiy BOsm t5en §eendS 8w esen 90 @B
GO 6EAB 8@ 3y BeriBnns S8BY 5688 5ed) B ®B ) FBSES
B & 68D B85 ¢5)® ¢ 8O I 66xed e5ES) HBNGD SDEIB FoHSA
NG GED) RDS FRCS.

(&) @6 e-CusDec &55) DR & DSBS 8w e5en §een 86 Besw esen
S0 G805 O DT GEND 651 3% HesiBm S enett) cen9Swm
585020 @) WS 58T Fo®@MES G BERNEHD NS Ecs FACS.

9. e&ie) Heeel DE®

8@ %) BeiBmns 6@ engde) Bewes BEe® DEBEH® T e5JeHIcs BEE
DB 6MIBD EDO® WSEMD 53X (RrE6.

10. 60D BHOD PIBDDOE DESY, ¢NPD DB e3¢0 BEelm

PDEHD NS 356 DT BHOD PIBDOES HTD BDE G VEST) 6e93
3nO® BE® een) Bbecm 3D nelR) Bed DB GHE DERBH/ES 6 FHOD
B5Be® et} HBecmad 5t ER 56 BOesms e-CusDec 855)cs e50® ASYCUDA
B5EESO BB BE® aBNES 6.

11. 63 B38PD®S3 OBS 58568 P3D®OEO c®ES HE®

Se568 M) DS B WD PHBDSBDES 5€eD) GG s B5BPBS OB e-CusDec
BSHSO GG DE G8) WS OB GDENDE & GHE FDNBTHS BB g Dics
5800 BB OB Fer Gh) WS O 6EL DD B WS® ¢ 866
&5eER 853 BOestes) e-CusDec 8585)cs 85®® ASYCUDA 856080 cilon SH8®
HNEs 6.

12. en&IE) X BSH 526 838500 @ HE®



88D qom BB R & @S gDHD® BEEncm OB 85cHS & ASYCUDA &8s
B8 emefe) X o6& e5m:md 5880 Ew HE® tseem ® e-CusDec &51) DE
8o VeNEB® I OF) EEd.

13. 68 ) Bei8ss) 8560 PSP Ted DO

(&) e-CusDec &8)c €589 SO OB W3 dYEN @B B3RO 6EADIE &35S
8es8) DE @15 e ESED) DSBSy 589 681 3 BeIE® DSBS FBS.
(&) B:® 3De3ND® & 3B PHBDSDWSEDR 68 B 687 ¢r) BecsiBvsn &
D585 60 WO ED® S8BT WS @B DD BWYS; HDeeNd OO GHBSHW®S;
560 68 g7 BecIB® B 6eeead ® BG1End 68@ ) BSBEE G HLHED
NGO @B BES) FesH WSH) GrD.

8@ gasie Sa5E



Office of the Director General of Customs
9th October 2020

To Importers and Customs House Agents

The Process to Be Followed at The Customs CBHQ1 Office (Long Room) When Clearing
Import Cargo During the COVID 19 Out Break

In keeping with the government policy of minimizing public gatherings to contain the COVID 19
outbreak, following simplified paperless process is adopted by Sri Lanka Customs with effect from
9th October 2020.

1. Submission of the electronic Customs Declarations

(a) Customs House Agents shall continue the current practice to submit the electronic Customs
Declarations (e-CusDec) to the ASYCUDA System.

(b) Customs House Agents shall also attach clear scan copies of the Delivery Order and other
necessary documents to e-CusDec in addition to the scan copy of the Commercial Invoice attached to
e-CusDec presently. The relevant codes and the descriptions of the other relevant documents are given
in Table 1 appearing below.

(c) Customs House Agents are not required to submit the hard copies of e-CusDec to the CBHQ1
Office until further notice.

2. Payment of relevant levies

The Importer or the Customs House Agent shall pay the full amount assessed against e-CusDec using
the e-Payment system established by Customs in collaboration with Lank Pay or through a designated
branch of Bank of Ceylon or Peopleds Bank (Banks connected to the Customs system is given in
Table 2).

3. Processing of the e-CusDecs at the CBHQ1 Office
(a) Once the e-CusDec is submitted to the ASYCUDA System and the payment is successfully made,
the Customs House Agent shall send a WhatsApp message containing the e-CusDec Number,

Consignee Name and Contact Number to one of the officers whose numbers are given below.

Example: CBHQL1 - | - 20252 - 25.03.2020
ABC Trading Company 0712345678

(b) For the above purpose, please use the following contact numbers.

Fast Track : Mr. K.R.G.G. Karunathilake, DDC -0777841194
: Mr. S. Ranasinghe, DDC - 0716483039



Long Room : Mr. T.A.K. Rathnayake, DDC - 0714881460

Unit A : Mr. P. Wickramaratne, SC - 0777355466
: Mr. K. Prasad, SC - 0715318393
Unit B : Mr. D.M.J. Dahanayake, SC - 0713303653
: Mr. K.S. Abeyratne, SC - 0777377501
Unit C : Mr. C.P.G. Punchihewa, SC - 0713597467
: Mr. S.K. Ekanayake, SC - 0714415742
Unit D : Mr. B.S.P. Medagama, SC -0773166470
: Mr. R.D. Atapattu, SC - 0714815888
Express Unit : Mr. J.M.P. Fernando, SC - 0777608998
: Mr. I.S. Pathmanadan, SC - 0718045455
Admin : Mr. B. Janadaran - 0713075792
D Branch : Mr. P.M.P.P. Rathnayake, DDC - 0777377707
: Mr. P.H.U.l Wijepala, SC - 0762541265
: Mr. E. Sivagnanam, SC - 0714916743

(c) The Superintendent of Customs shall inform the Customs House Agent by calling over the number
given in the WhatsApp message if the e-CusDec is processed successfully. Alternatively, the system
too will send a SMS/e mail for those registered to the facility. CHA too may from time to time check
the status of his CusDec in the system.

4. Amendments to e-CusDec

(@) In the event of any discrepancy or disagreement with the details provided in e-CusDec, the
Appraiser shall inform the same to the Customs House Agent by calling over the number given in the
WhatsApp message.

(b) If the Customs House Agent agrees with the suggestions of the Appraiser, the Customs shall
amend the e-CusDec accordingly and inform the Customs House Agent if any additional taxes to be
paid.

(c) The Customs House Agent shall repeat the same process mentioned in 3(a) above once the
additional taxes are paid.

(d) Under this procedure charges or penalties shall not be imposed for amending the e-CusDec. (gj In
the event, the Customs House Agent does not agree with the suggestions of the Appraiser
such e-CusDec shall be processed under the normal procedure.

5. e-CusDecsb having preferential duty, exemptions, concessions and waivers.

(a) It is mandatory to attach clear scan copies of the Duty Waiver Letter issued by the Ministry of
Finance, Letter of Recommendation issued by relevant Ministry or Country of Origin Certificate
(Preferential) to the e-CusDec when claiming waivers granted under Section 19A of the Customs
Ordinance, List of Exemptions and Concessions of Schedule A of the Customs Ordinance and the
Trade Agreements.



(b) This paperless clearance procedure shall not be applicable for the clearance of motor vehicles
imported under all types of concessionary permits.

(c) The importer or the Customs House Agent shall hand over all the original documents related to
the waivers, exemptions/concessions and preferential duty rates on a date announced by the Customs.

6. Electronic Release Messages to the Port Terminals

(@) The Customs shall transmit the e-Release Message to the relevant Port Terminal for all e-
CusDecsb released by the Superintendent of Customs.

(b) The relevant Port Terminal Operators shall not request the signature and rubber stamp of the
Customs Officers on the hard copy of the Delivery Order.

7. Gate passes at the CBHQL office
(@) The ASYCUDA System has been developed to facility the generating of Gate Pass by the Customs
House Agent themselves. Therefore, no Gate Pass shall be issued at the CBHQ1 Officer for both

Customs and BOI shipments.

(b) The Customs House Agent shall key-in the Truck Number and Trailer Number to the ASYCUDA
System and generate the Gate Pass.

(c) The procedure to generate the Gate Pass by the Customs House Agent is given in the attached
document.

8. Retaining of the warrant copies
(a) Both the Warrant Copy and the Delivery Copy of the green channel e-CusDecsb shall be retained
with the Customs House Agent and they shall be handed over to the Post Clearance Audit Directorate

once notified.

(b) The Customs House Agent shall submit the Warrant Copy and the Delivery Copy of the other
e-CusDecs selected for examination to the relevant examination yard.

9. Release of shipments

The current procedure in releasing the shipments to the Customs House Agents shall be continued
without any change.

10. Licences, approvals and recommendations of other regulatory agencies
It is mandatory to attach clear scan copies of the licences, approvals and recommendations to the
e-CusDec if there are any goods which require such licences, approvals and recommendations from

the other regulatory agencies.

11. The payments of Government Agencies via Vote Account



It is mandatory to attach a clear scan copy of the letter issued by the relevant Ministry requesting to
debit the funds from the relevant Vote Account to the e-CusDec for the imports made by the
government agencies and taxes are paid through a Vote Account.

Other than the declarant, Director Finance/ Deputy Director Finance of Customs Department should
WhatsApp their approval to LRS or DDC(L/R)

12. Scanning
The ASYCUDA System will randomly select containers for scanning based on the risk criteria given
by the various divisions.

13. Responsibility of Customs House Agents and Importers

(a) The importer and Customs House Agents shall be responsible for the genuineness of all the scan
documents attached to the e-CusDec.

(b) In the event of submission of false or forged scan documents, the relevant importer and the
Customs House Agent shall be dealt with severely in terms of the provision of the Customs
Ordinance.

14. Help Desk

Inquiries about policy : Mr. Sunil Jayarathne, ADGC - 0777484664
Long Room/D Branch issues : Mr. Darshana Silva, DC - 0714458476
Mr. T.A.K. Rathnayake, DDC - 0714881460

Examination issues : Mr. C. Perinpanayagam, DC - 0777273839
ICT issues : Mr. Ranjith Alwis, DC - 0773903914
. ICT Help Desk - 0710889935

: Mr. T. Mahaulpatha - 0761480950

> Mr. A. Weeraman, SC - 0716901907

: Mr. N. Weerakoon, DSC - 0718193390

: Mr. V. Thilakaratne, ASC - 0779762999

LPOPP payment issues : Mr. A. Ekanayake, Lanka Clear - 0765460551

This procedure becomes operative since 30" March 2020 and remains in force until further notice.

Director General of Customs



Table 1. Codes and Descriptions for the scan documents



CODE

DESCRIPTION

001 Department of Trade Tariff and Investment Policies

002 Department of Fiscal Policy

003 Delivery Order (DO)

004 |Letter of Credit (LC) or other documents relating to terms of payment
005 |Insurance Certificate

006 |Bill of Ladings

007 Export Certificate / Registration Certificate

00S  |English translation of Export Certificate

009 |Pre-Shipment inspection Certificate

010 |Emission Certificate

011 Import Control License

012  |Vehicle Permit

013 Payment Confirmation

014 |Pro-forma Invoice

015 |Freight Receipt

016 Insurance Payment Receipt

017 |Packing List

015 |Product Literature / Catalogues

019 Consumer Affairs Authority Registration Form for MRP

020 |Working Sheets

021 Certificates of Origin

022 Quality Certificates

023 SLSI Notification Form

024  |Fumigation Certificates

025 Cancellation of First Registration

026 |Load Port Survey Report

027 Carnet Certificate

028 TRC Approval

029 |National Medicines Regulatory Authority Approval (NMRA Approval)
030 |Defense Ministry Approval

031 Atomic Energy Authority Approval

032 Central Environmental Authority Approval

033  |National Film Corporation Approval

034 |Phytosanitary Certificate

035 Plant Quarantine Certificate / Approval

036 |Animal Quarantine Certificate / Approval

037 Waiver Approval Letters under Section 19 of Customs Ordinance
035 Waiver Approval Letters under Section [19A of Customs Ordinance
039 Certificates of Origin for Preferential Rates

040 Approval for Concessions (As per the List of Concessions in Schedule A)
041 Approval for Exemptions (As per the List of Exemptions in Schedule A)
042 |BOI Approvals for payment of taxes

043 Free Re-Importation Certificate

044 | Advance Rulings Obtained

045  |Previous Classification Advices Obtained

046 Other Necessary Supporting Documents

047 |Bill of Sight
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